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	Job title: Higher Level Teaching Assistant – Vocational Education
Reporting to: Learning Support Team Leader
Base: Broomfield Hall 

	Hours                               37 hours per week, 38 weeks per year
Contract Type                 Support 
Salary                              £27,765 per annum (actual salary is £23,343 per annum)

	Job Purpose

To support the delivery of high-quality teaching and learning for post-16 students in vocational learning. The HLTA will work collaboratively with teaching staff to enhance student progress, engagement, and confidence, while promoting a positive learning environment and supporting students who have an Educational, Health and Care Plan (EHCPs)


	Key Responsibilities

· Deliver planned learning activities to individuals or small groups under the guidance of teaching staff. 
· Provide in-class learning support, ensuring students remain engaged and on task. 
· Implement low-level behaviour strategies to promote positive attitudes and minimise disruption. 
· Support students in developing relevant skills 
· Assist in the preparation of resources and differentiated materials for lessons. 
· Provide targeted intervention for students who require additional support to achieve their  qualifications. 
· Plan and deliver out-of-class catch-up workshops for students needing extra help with vocational skills/ theory. 
· Monitor and record student progress, feeding back to teachers and contributing to assessment processes. 
· Promote positive behaviour for learning and encourage student participation and resilience. 
· Support the integration of English and maths skills into vocational contexts where appropriate. 
· Contribute to the wider pastoral support of students, ensuring their wellbeing and engagement.


College Responsibilities 

· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection. 

· Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.


	Person Specification

	Competencies

Essential
· Understanding of how to support education and personal development
· Understanding of a variety of assessment methods to meet the diverse needs of our students
· Ability to work in a team
· Strategies to engage students’ who may be disengaged from education
· Experience with post-16 students and knowledge of specific vocational trades.


	Knowledge and Experience

· Knowledge of the Equality Act 2010 (E&D – opportunities and discrimination legislation)
· Knowledge of current approaches and research around specific learning difficulties/disabilities
· Knowledge of SEND reforms and the development of Education, Health and Care Plans. 


	Qualifications

Essential
· Level 2 or above English
· Level 2 or above Maths
· Level 3 Qualification or equivalent in vocational setting.
· Level 4 Qualification – HLTA or willing to work towards

Desirable
· First Aid
· MHFA
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